Draft RAM work book Annex G

Technical issues related to Electronic Record including e-mail

1.
Current paper file folder [or binder] size compared to scanned image or text.

This can be used as indication of:

· Possible future growth of electronic files;

· Size of conversion of paper to electronic if not captured at creation or receipt

2.
Estimated Costs of conversion of paper to electronic if not captured at creation or receipt 

3.
Conversion Charts: Bytes, Kilobytes, Megabytes, Gigabytes, and Terabytes
4.
Cost of Electronic Storage: 1998 –2003 [approx. every 18 months disc space is 50% less]

5.
Cost of associated Storage Services: Backups etc.

1.
Current paper file folder [or binder] size compared to scanned image or text.

This can be used as indication of:

· Possible future growth of electronic files;

· Size of conversion of paper to electronic if not captured at creation or receipt

File size thickness
Number of Pages
Tiff file scanned image
PDF file image & text 
e-,mail simple text message


1
27 kb
38 kb
5 kb 

2 inches
500 pages
13,500 kb= 13.5 mb
19,000 kb =

19 mb
2,500 kb = 2.5mb

4 inches
1000 pages
27,000 kb = 27 mb
38,000 kb = 38 mb
5,000 kb =

5  mb

6 inches
1,500 pages
40.5 mb
57 mb
7.5 mb

12 inches
3,000 pages
91 mb
114 mb
15 mb

3 feet
9,000 pages
273 mb
342 mb
45 mb







2.
Estimated Costs of conversion of paper to electronic if not captured at creation or receipt
File size thickness
Number of Pages
*Conversion Cost per tiff file 
*Conversion Cost PDF file image & text from tiff file 
e-,mail simple text message, saved on receipt or creation


1
.08
.12 + .25 index , + .10 processing, linking images,= .47
No conversion cost for simple text message, saved on receipt or creation

2 inches
500 pages
$40.00
$250.00


4 inches
1000 pages
$80.00
$500.00


6 inches
1,500 pages
$120.00
$750.00


12 inches
3,000 pages
$240.00
$1,500.00


3 ft
9,000 pages
$720.00
$4,500.00





PDF requires Tiff



These prices do not include cost of 

· listing and describing the individual records, 
· batching documents together if sent to vendor;
· updating the index and
· verification of work completion/accuracy by vendor
Some descriptive data collected automatically for e-mail: e.g. date of creation, recipients etc. some subject titles are also helpful.









3. Conversion Chart: Bytes, Kilobytes, Megabytes, Gigabytes, and Terabytes

Rough Conversion Chart
Byte
Kilobytes = kb
Megabytes = mb
Gigabytes =gb
Terabytes = tb

Bytes = by
1 by
1 / 1000 kb




Kilobytes = kb 
1000 by
1 kb
1 / 1000 mb



Megabytes = mb
1,000,000 by

[million]
1,000 kb
1 mb
1 / 1000 gb


Gigabytes = gb
1,000,000,000 by [billion ]
1,000,000 kb
1,000 mb
1 gb
1/1000 tb

Terabytes = tb
1,000,000,000,000 [trillion]
1,000,000,000 kb
1,000,000 mb
, 1,000 gb
1 tb















4.
Cost of Electronic storage: 1998 –2003 [to be calculated]

As indication of trend : approximately every 18 months the cost of disc space is 50% less.


1998
1999
2000
2001
2002
2003

Cost of Megabyte







Cost of Gigabyte







Cost of Terabyte







5.
Cost of Associated storage services: Backups etc. [to be calculated]

Cost of backups per Gigabyte
1998
1999
2000
2001
2002
2003









Backup type and Frequency







Space issue?







Staff issue







Duel site storage







C:\Data\trim43\TopDrwr\Docs\T0005HAO.doc    [Page 1 of 1]  Last printed 16 November 2000 3:40 PM

